
	
	


Jane Doe 
1234 Fake Street #19 Los Angeles, CA 91231 | janedoe@gmail.com | (123)567-8971
Education
June 2007 | Bachelor of Arts in Economics and Accounting Minor
· Overall GPA: 3.53, Student Accounting Society Scholarship Award (2005), Dean’s Honor List (2003-2004)

Experience
June 2009 – Present | Audit Intern
PricewaterhouseCoopers LCC | Los Angeles, CA
· Mentee and assistant to lead manager of PwC, experience in auditing and accounting, extensive experience with Excel and Word, attended trainings on teamwork, internship development and management essentials.
January 2007 – December 2008 | English Teacher
Hong Kong Rural Village Schools | Hong Kong, China
· Co-taught 27 underprivileged children ages 8-13, organized weekly teaching lessons that incorporated fun activities and stimulating education, curriculum development experience, and learned how to adapt to unique situations while working in a constantly changing environment.
January 2006 – 2008 | Treasurer and Leader
The New Church Ministries | Los Angeles, CA
· One of the founding members of a 100+ student led church, constantly worked and interacted with tons of leaders and students, co-developed multiple conferences and training seminars (one of which was a national conference with 400 students from all over the country), public speaking experience, mentored multiple leaders and also gained accounting experience through being the treasurer.
August 2004 | Head Coach
First Church Volleyball Program | Los Angeles, CA
· Coached a 3-week intensive volleyball camp geared toward people of all ages, developed curriculum for the entire camp and supervised other coaches, worked individually with students in order to target weaknesses and help them improve their game, tons of leadership and teamwork experience.

September 2003/2004 – December 2003/2004| Customer Service Representative
Central Ticketing Office | Los Angeles, CA
· Plenty of customer service experience, had to troubleshoot various on the job problems and learn to adapt to situations, demanded very accurate handling of monetary transactions, and worked closely with other student representatives.
Skills/Interests

· Above average with Microsoft Excel and Word, tons of internet research experience, Types 70+ WPM, very proficient in communicating through e-mail with a good grasp and understanding of proper email etiquette and form, extremely fluent in English with ample public speaking experience, conversational in Cantonese
· I love playing basketball, volleyball, piano, guitar and traveling.  I have been playing piano for 10 years and am officially licensed to teach, and have also played varsity volleyball and junior varsity basketball.  I have also done two years of speech and debate class and so can communicate very effectively.



